Navigational Instructions - Gateway Punchout Catalog

After clicking Buy from Supplier for the Gateway Catalog you should see the
Gateway Product Categories Page:
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Select the Category that you need. For this example we will select 'desktops’ by
clicking the desktops link in the page above.
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Some items may have many sub-categories, in this case we only have 1 (E-
Series).
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For this example we will select the 'E-Series' category by clicking E-Series
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You should now be on the Product page.
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Next you must configure your product. Click Configure to continue.

Note: You can add the product to a favorites list maintained by Gateway for
frequent same model shopping. Click the check button next to Favorite and then
click Add Favorite to update your personal list.
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You are now on the Product Configuration page.
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Set the product quantity at the top and scroll through this page to configure your
item. When finished configuration click Update Price.
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The new updated price and quantity are shown below.
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Click Continue to advance to the confirmation page.
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You are now ready to Confirm your order.

3 Punchout Catalog Shopping Session - Microzoft Internet Explorer

J File  Edit Miew Favortes Tools  Help |

o B »
e - @ ﬁ Address I@ enze.comdbrba/Buyer/aw?rul=awsntams=diu2ghexRzL LbMhéaw=1d j 6> Go
Back Farward Stop  Refresh  Home

|em > W | Welcome Sievert, Bob last visit 6/10/2002 3:38 PM el - -

Close Punchout Catalog Shopping S an

:\ ‘{h‘.\ ﬁ‘ é ACTIANT
F&- Vi & g@ O ERED-HY ;ﬁ(’coumﬁnct
A . gl W

Product Browse Favorites  Order  Checkout

Search  Categories Form
[«
Confirmation
Quantity : |1— Buy | <= Back | Cancel |
Product Mame E-3600
oM EA
List Price £899.00
Configuration Price %$2,154.00
LAaMDesk Software Intel® LANDezk Client Manager Sofhuare .1
Processor Intel® Pentium® 4 Processor 2.2GHzwith 512K L2 Advanced Transfer Cache - 521.00
Ethernet Cable 4P ack of Cable for Hub - $26.00
State and | neal Government Microsoft® Office 2P Pro Open Government MS0L with XP DHLD (qty 52497 fper copy - 27200 :

|&] Done l_’_|° Internet
i SlartI @Group\-\-"ise ”@ Punchout. .. XMicmsoﬂ Exizr I B3 Microsaft W, | @HotmailJunk... F@(ﬂ;@o@ 11:33 AM

To continue click Buy.
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Your shopping cart with Gateway has been updated.
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You can either 'Continue Shopping' or 'Go to Order Form'. In this example we
will return to the order form by clicking Go to Order Form.



Navigational Instructions - Gateway Punchout Catalog

You are now at the Order Placement (summary page).
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Click Process Order.
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You are now at the Summary/Send order page.
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Click Send Order to return to eVA.
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You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.
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